[image: ]
Headteacher: Mr Rob Connelly BSc. (Hons)[image: ]
Primary Phase: 01379 853211
e: 	primary@sancroft.stbenets.org
Secondary Phase: 01379 852561
e: secondary@sancroft.stbenets.org
w: sancroft.stbenets.org 
t: 	@SancroftAcademy




[bookmark: _gjdgxs]
[bookmark: _30j0zll]ABSENCE REQUEST FORM
[bookmark: _ofxnn9uc1ptw]Please return this form to the School office, only exceptional circumstances will be approved
[bookmark: _meacqrvzctqw]
	Primary (please tick)
	
	Secondary (please tick)
	


[bookmark: _dipzn53b0kze]
	Full name of child(ren):
	
	Form / Class
	


[bookmark: _nuiw2urpvjgb]
	Date(s) of requested absence
	
	Total number of days
	


[bookmark: _khcxxbhpu64x]
	Reason for request (please explain, in detail the exceptional circumstances - you may prefer to attach a covering letter)

	









[bookmark: _582kzrftcuc6]
[bookmark: _b7vkvzm54ch2]Signature of parent / carer……………………………………………………………………………………………………….
[bookmark: _ydvr2t9d4dod]__________________________________________________________________________________________________________
[bookmark: _7xarwhihv5bl]Office use only
	Attendance to date:
	
	Notes:



[bookmark: _3k7aoo3eer3w]Request authorised:  Yes                                         No (letter attached)  
[bookmark: _oxh4d839rfuq]Senior Leader signature……………………………………………………………………………………………………………..
[bookmark: _741ho7iztlhc]



Primary Phase: Head of School: Mr Mark Carlyle, BA (Hons), School Lane, Harleston, Norfolk, IP20 9HG
Secondary Phase: Head of School: Ms Kirsten Parker, BA (Hons),  Wilderness Lane, Harleston, Norfolk, IP20 9DD
Diocese of Norwich St Benet’s Multi Academy Trust Diocesan House 109 Dereham Road, Easton, Norwich, Norfolk, NR9 5ES 
Registered in England & Wales Company no: 11276240    Tel: 01603 880853   Web: stbenets.org MAT CEO: Mr Richard Cranmer BSc. (Hons)
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